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Content Guidance
The file must contain information about the current project likely to be needed to ensure health and safety during any subsequent work, such as maintenance, cleaning, refurbishment, or demolition. 

If Principal Designer
“The principal designer must prepare the health & safety file.” 
But this is primarily a coordination role and the PD must expect the cooperation of the rest of the project team including the Principal Contractor and the Client team. This is to ensure that the structure and content are agreed early and who should provide the relevant information and to what programme. Progress of the file should commence from start on site and be checked regularly at Design Team and Progress meetings using this tracker or other suitable means.

If Designer
Where it is not possible to eliminate health and safety risks when preparing or modifying designs, designers must ensure appropriate, 
information is included in the health and safety file about the reasonably practicable steps they have taken to reduce or control those risks.


When preparing the health and safety file, information on the following should be considered for inclusion: -
a) a brief description of the work carried out.
b) any hazards that have not been eliminated through the   design and construction processes, and how they have been addressed (e.g., surveys or other information concerning asbestos or contaminated land).
c) key structural principles (e.g., bracing, sources of substantial stored energy –including pre- or post-tensioned members) and safe working loads for floors and roofs,
d) hazardous materials used (e.g., lead paints and special coatings);
e) information regarding the removal or dismantling of installed plant and equipment (e.g., any special arrangements for lifting such equipment);
f) health and safety information about equipment provided for cleaning or maintaining the structure,
g) the nature, location and markings of significant services, including underground cables; gas supply equipment; fire-fighting services etc.
h) information and as-built drawings of the building, its plant and equipment (e.g., the means of safe access to and from service voids and fire doors).
There should be enough detail to allow the likely risks to be identified and addressed by those carrying out the work. However, the level of detail should be proportionate to the risks. 
Note: -
The file should not include things that will be of no help when planning future construction work such as pre-construction information, the construction phase plan, contractual documents, safety method statements etc. Information must be in a convenient form, clear, concise and easily understandable.
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